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League Officer
made aware of alleged

Rule Breaches

Charge entered on 
Helpwithit system

by appropriate
League Officer

and issued to club.
Club advised any 

response must be made 
within 7 days

Club accepts 
Charge

Charge dealt with at 
Management

Committee Meeting.
Process for dealing with 
charge is dependent on 

Accept Charge, 
Plea of Mitigation or 

Personal Hearing

League Officers 
follow up

as required until
all actions completed

The League Officer who 
raised the charge checks 
system after eight days 

for club response

End

Yes

Club advised of outcome
by appropriate

League Secretary

No

If club does not submit 
sufficient information, 

e.g. reports, screenshots, 
photographs, etc. then 

League Officer who 
raised the charge writes 

to club requesting 
additional information.
This should not be done 

on more than 2 
occasions

If information 
contradicts original 
information which 

caused the charge to be 
raised, refer to source of 
information to confirm 

or otherwise

League Officer contacts any 
relevant source to confirm 

information provided or 
otherwise

All information obtained by other 
League Officers to be sent to the 

League Officer who raised the charge 
prior to the League Management 

Committee Meeting.
This information will be circulated to 

Committee Members prior to meeting

The Helpwithit system 
asks if they are going to 

submit a Plea of 
Mitigation or request a 

Personal Hearing.
They are also asked

to submit supporting 
information

Sufficient 
Information

has been
provided

Yes

No

League Officers Raising Charges
League Secretary

Youth League Secretary
IT Officer

Registrations’ Officer
Referees' Administration Officer

Any details given to 
guide League to 

withdraw charge?

No

Cancel charge
on the Helpwithit 
system and advise 

club

Yes

If new factors have been 
presented, contact to be made 
with relevant League Officer to 

confirm or otherwise

Case proven

No

Club advised.
Club has 7 days to notify 

The FA of intention to 
appeal and 14 days to 

lodge appeal with The FA

Yes
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